Adjusting Color Scheme Procedure

TWO supports two color schemes for display of return forms and worksheets: Default
and High Contrast. Many people find the High Contrast color scheme easier to use.

The color scheme controls how the various types of fields on TWO forms and
worksheets are displayed. The following table compares the Default to the High
Contrast color scheme:

Underline: Solid Blue

Field Type Default Color Scheme High Contrast Color Scheme
Text: Black on White
Regmar Entry = Underline: Solid Black 234 | same
Text: Black on White Text: Black on Yellow
Calculated L Underline: Solid Green BE—— Undeline: Dashed Black
: Text: Black on White Text Black on Orange
Estimated Underline: Solid Red Underline: Double Red
Override 123 Text: Black on White 123 Text: White on Blue

Underline: Solid Black

The color scheme chosen controls how all returns are displayed for only this User
Name. (i.e. you cannot vary the color scheme by individual return and your color
scheme setting does not affect how returns are displayed for any other User Name.)

The color scheme can be changed at any time and will control how all returns are
displayed from that point forward for all old and new returns.

The following procedure is used to change the color scheme used by TWO.
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Adjusting Color Scheme Procedure
1. Start at the TWO Home Page

Click on the Settings button (top row)

R = "‘(l"@lﬁ

View
Acks

New Open Settings Print TaxWise Help Blog Hot
Return  Return Checks University Topics

Return Tasks

Help Center

{2 Home

Search Knowledge Base:

| View
Accepted Retumns
Active Retums
Paper Returns
Rejected Retumns

0 General Help & Assistance
! . Program Help = 2010 User Guide
* State Help = TaxWise Speedtest

@ Quick Reference

All Returns * Training Sessions = Report Descriptions 2
search Returns: * 1040 Mailing Addresses = Talk Points for 2010
|7 * IRS Forms and Publications = Business 1099R and Country Codes
* IRS Publication 3189 = E-file Forms and Schedules
B * IRS Reject Codes * Refund Cycle Chart
Ll:ﬁ Print Retumns * IRS Sequence Numbers = State Interviews

4 Move Returns * Publication 4012

Tax and Accounting Association Sites
* American Institute of Certified Public

Accountants * National Society of Accountants

* National Association of Enrolled Agents = Small Business Administration

* National Association of Tax Professionals

Message Center

Publication Sites
* The CPA Technology Advisor

= Web CPA

= Pub 1345 Handbook for Electronic Return
* CPA Magazine Originators

This will bring up the User Settings Dialog

User Settings

Set your options

3. Click on Display (left side under User Settings)
e——— |

Tax Preparer Information [C] Gveride default Retum Template values with these values

{ TaxProparer]

ERO Checkto billas a Print as signature:
self-prepared return
" EIN;
Display Preparer's ID Check ifalso ERO
eckifalso E
Check if self-employad:

4 b Phone:
Firm Neme‘ Fax.’i

Address| RS Only:
cl
State ’_
Zip Code

EmalIAddress‘

MNon-paid indicatar:

Preparer's Name‘

[ Save and Close H Close

This will switch the right side pane to show Display settings
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Adjusting Color Scheme Procedure

4. Click in the box to set on or off (to left of Use
High Contrast Color Scheme)

User Settings
Set your options

-‘-S?mngs Display Setiings
=-User Seflings
Tax Preparer
:'“ERO Use High Conirast Color Scheme
H— Contrasting colors and borders for users with color deficiencies
g Display

ums shown per page in return grid: 20~

[ Save and Close H Close

Checked will use the High Contrast Color Scheme.
Unchecked will use the Default Color Scheme

5. Click the Save and Close button (lower right)

-‘-S?mngs Display Settings
=-User Seflings
Tax Preparer
:'“ERO Use High Conirast Color Scheme
H— Contrasting colors and borders for users with color deficiencies
g Display

Returns shown per page in return grid: 20 =

[ Save and Close H Close I

Clicking the Close button or closing the dialog using the red X button (upper right
corner) will leave the Color Scheme setting unchanged.
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Adjusting Color Scheme Procedure
6. Test that it worked by opening any return...

7. Celebrate — Success!
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